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APPLICATION FOR EMPLOYMENT

Please complete this accurately, giving as many details as possible of your skills and experience relating to this job application. Shortlisting will be based on the information gathered from the form, read in conjunction with the person specification. 
Please either type directly in this form using Microsoft Word or print out and complete the form in black ink and BLOCK CAPITALS.

	Post for which you are applying
	


	How did you hear about this vacancy?
	




SECTION 1 - PERSONAL DETAILS

	Title: (Mr/Miss/Mrs/Ms/Other)
	


	Surname:
	


	Forename:
	


	Maiden/other names:
	


	Address and Postcode:


	




	Telephone/mobile number:	
	


	Email address:
	





	Do you require a work permit to work in the UK? 	
	

	Do you have any disabilities or health needs that may affect your ability to carry out the role applied for? 
If yes, please give details:
	

	





	Have you at any time been convicted of a criminal offence or received a Police caution, reprimand or warning?
If yes, please give full details including the outcome and dates:

	




YOU MAY SUBMIT A CV WITH YOUR APPLICATION FORM WHICH MUST DETAIL FULL EDUCTION AND EMPLOYMENT HISTORY, ALTERNATIVELY PLEASE COMPLETE SECTION 2 & 3.
SECTION 2 - EDUCATION AND TRAINING (Complete in full unless accompanying by CV)

	Secondary School, College or University attended
	Full or part time
	Courses taken or currently studying
	Examination Results
(including grades)

	
















	
	











































	




SECTION 3 – EMPLOYMENT HISTORY (Complete in full unless accompanying by CV)

If possible, please detail last 10 years employment, starting with the most recent.

	Name and address of employer
	Date employed from and to
	Job title and brief description of duties and responsibilities

	Final salary and reason for leaving

	




















	
	














































	


SECTION 4 - GENERAL INFORMATION

Please explain why you are interested in this position and give any additional information in support of your application including relevant experience, skills, personal qualities, interests and hobbies.  
(Please continue on a separate sheet if necessary).

	














































SECTION 5 - REFERENCES

Please give details of three referees. The first referee should be your present or most recent employer (or head teacher if a school leaver) and the second should be a personal referee.

	Employer reference 1 name:

	Date employed from:
	Date employed to:

	Address:



	Email:
	Telephone:

	May we approach this referee prior to an interview?
	YES / NO




	Personal reference 2 name:

	Length of time known:

	Address:



	Email:
	Telephone:

	May we approach this referee prior to an interview?
	YES / NO




	Reference 3 name:

	In what capacity is this person known to you?

	Length of time known:

	Address:



	Email:
	Telephone:

	May we approach this referee prior to an interview?
	YES / NO



Referees will only be contacted if you have been requested to attend for an interview and all information provided will be treated in strict confidence.

Do you require special facilities for an interview? (if so, please give details)

	







Declaration

I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal.


Signature of applicant 						  Date 			

SECTION 7 - EQUALITIES MONITORING
All information gathered in this questionnaire is confidential and will not affect your application.
We collect this information to build up an accurate understanding of the communities that we serve so that services and policies can be delivered to meet the needs of everybody. 

Please describe your gender identity? 
Male 	□ 		Female □ 			Prefer not to say 	□

Is your gender identity the same as the gender you were assigned at birth? 
Yes 	□ 		No 	□ 			Prefer not to say 	□

Are you currently pregnant or have you had a baby in the last 6 months? 
Yes 	□ 		No 	□ 			Prefer not to say 	□

How old are you? 
10 to 19 years	□	20 to 29 years	□		30 to 39 years		□
40 to 49 years	□	50 to 64 years	□		65 to 74 years		□
75+ years		Prefer not to say  □

Do you have a disability? 
Yes 		□ 	No 	□ 			Prefer not to say	□
If yes to the previous question, please tick the appropriate box(es)
Mental Health		□				Physical Disability 	□
Hearing Impairment 	□				Learning Disability 	□
Sight Impairment 	□				Other 			□

What is your religion or belief? 
None		□	Christian 	□	Hindu 		□	Jewish 		□
Muslim	 	□	Sikh 		□	Buddhist 	□	Prefer not to say 	□
Other (please state) 

How would you describe your ethnic origin? 
A. White					B. Mixed / Multiple Ethnic Background
English 				□		White & Black Caribbean 			□
Welsh 				□		White & Black African 			□
Scottish 				□		White & Asian 				□
Northern Irish 			□		Other Mixed / Multiple Background 	□	
Irish 				□	
Gypsy or Traveler 		□	
Other White Background	 	□	

C. Asian or Asian British				D. Black or Black British
Indian 				□		Caribbean 				□	
Pakistan 			□		African 					□	
Bangladeshi 			□		Other Black Background 			□	
Chinese 				□	
Other Asian Background 		□	

Other (please state)				Prefer not to say □

If you are 16 or over which of the following options best describes how you think of yourself? 
Bisexual 			□ 	Heterosexual / Straight 		□
Gay Man 		□ 	Gay Woman / Lesbian 		□
Other 			□ 	Civil Partnership 			□
Married 			□ 	Single 				□ 	Prefer not to say 	□


PLEASE RETURN COMPLETED APPLICATION FORM TO:

By post to:	Seaham Youth and Community Centre
Strangford Road 
Seaham 
County Durham
SR7 8QE

By email to:	office@seahamyouthcentre.co.uk
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